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2024 Census of Agriculture (CA2024)
Tablet User Guide

1. Introduction

11 The CA2024 questionnaires (CA2 Farm and CA3 Household questionnaires) are filled in using
tablets. The tablet application determines the question order and skips, and also enables
validating responses as they are entered.

1.2 The following explanations will guide you on how to use a tablet for the interview process.

2. Switching on the tablet

Touchscreen

Back key Clear All Home key

A press of around 2 - 3 seconds on the Power button will switch on the tablet.



You need to enter the 4-digit security code in order
to access the tablet. The code will be given to you
during training session. Each time you switch on
the tablet or the screen is turned off you will have to
insert the security code.

DO NOT share the code with any person except
your supervisory staff.

DO NOT allow any person (e.g. family members,
friends, etc.) to get access to your tablet except your
supervisory staff.

Note:

e To turn off/on the screen, press the Power
button only once.

e To switch off the tablet, press the power button
for 2 — 3 seconds. The options ‘Power off’,
‘Restart’, ‘Screenshot’ and ‘Emergency’ will
appear on the right-hand side of the screen.
Select the appropriate option. Do not use the
last two options.




3. Home Screen

Once on the Home screen, touch the ‘CS Entry’ icon and the application will automatically start.

Time is displayed |
here

Verify if the time
displayed on the
tablet is correct; else
amend accordingly.

CS Entry
Icon

CS Entry is an application
that has been designed to
help you complete your
work as field staff for the
CA2024

Back Clear All

4. CA2024 Application

After selecting the icon, (B\ “Census of Agriculture 2024 v.1.0” (or any other latest
version) will be display&adn your screen. Touch to open the application.

15:34 Tue, 11Jun A& & il 81%m

CSEntry

Entry Applications

Census of Agriculture 2024 v1.0



There are two different types of modes in the CSentry application: training mode and production
mode.

When you use the application for the first time, you will be directed to the training mode login screen
with the following options:

o Enter fieldworker code: Enter code provided by S/SS. This can be done only after updating staff
list from S/SS.

e Update staff list from S/SS: Allows you to receive updates from S/SS.

e Leave training mode: Allows you to switch to production mode. Be very careful not to tap on this
option during training sessions (A message box will appear to confirm same).

However, to confirm with SS/S before selecting option “Leave training mode”.

Training Mode Production Mode

15:35 Tue, 1MJun A& & il 81%m 09:35 Wed, 12 Jun S B N A 86%68
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Q

launcher
questionnaire

Login

Fieldstaff code
Chief/Senior Superv...
Administrator menu <

Chief Supervisor
Form

Senior Supervisor
form

Supervisor Form

Manage staff form

SS PSU Assignment
form

Supervisor Farm
Assignment form

Interviewer menu
form

Report

Farmer details

Select applicable option:

YOU ARE CURRENTLY OPERATING IN
TRAINING MODE.

Enter fieldworker code @)
Update staff list from S/SS @)

Leave training mode @)

Q

launcher
questionnaire

Login

Fieldstaff code

Chief/Senior Superv...

Administrator menu

Chief Supervisor
Form

Senior Supervisor
form

Supervisor Form

Manage staff form

SS PSU Assignment

form

Supervisor Farm
Assignment form

Interviewer menu
form

Report

Farmer details

Select applicable option:
Enter fieldworker code ®)
Update staff list from S/SS 0)

Return to training mode e)

< >

The options found in the login screen of the production mode are similar to those in training mode
except for “Return training mode”. This option allows you to switch back to training mode.

4.1 Training Mode

The text “YOU ARE CURRENTLY OPERATING IN TRAINING MODE’’ displayed on the login

screen will indicate that you are in the training mode.



The training mode must be used only during training and practical sessions. The objectives of the
training mode are to allow fieldworker to practice case studies and to familiarise with the CA2024
application.

When you use the application for the first time, you will need to synchronise with your
Supervisor/Senior Supervisor using the option “Update staff list from S/SS” via Bluetooth.

Enter fieldworker code e

< ggdate staff list from S/ ® >
Leave training mode @)

After selecting “Update staff list from S/SS”, touch the right navigation arrow which will allow you to
move forward in the application to the next screen. A message box will appear on your screen, asking
you to select the device with which to synchronise.

Choose device to sync with

CANCEL

Note that there are two navigation arrow buttons on both sides of the screen, the left navigation arrow,
will return to the previous screen displayed in the application, and the right navigation arrow allows you
to move forward in the next screen.

Left navigation arrow
—|-> Return to training mode @)

: 4]
Right navigation arrow

After you have successfully synchronised, you will need to select the option “Enter fieldworker code”
to enter your 4-digit code provided to you during training session. The message box below will appear,
tap “Yes” to proceed.

Enter fieldworker code ® Q Enter your fieldstaff code
launcher
< Update staff list from S/ > L““I“S“"""“‘”e 1001
= ki code
Leave training mode @) f:,'o':"""““

At this point, the CA2024 application determines the type of menu that would be displayed depending
on which role you have been assigned for field work, that is, Interviewer, Supervisor or Senior
Supervisor.



You are logged in as 1 SUPERVISOR. Do you want to proceed?

Yes No

Prior to the start of the data collection, fieldworker will need to switch to production mode. This is

done by selecting the option “Leave training mode” and by confirming same through the pop-up
message.

Select applicable option:

YOU ARE CURRENTLY OPERATING IN
TRAINING MODE.

Enter fieldworker code O
Update staff list from S/SS @)

Leave training mode ®

Note: Be careful not to tap on the option “leave training mode “during training sessions.

Once you tap leaving training mode, a message box will appear requesting you to confirm
once more if you want to leave to training mode.

Are you sure you want to leave to training mode

Yes, leave trainin
9 Cancel
mode

You have left training mode. The program will restart now.




4.2 Production Mode

The production mode needs to be used ONLY for the actual CA2024 data collection exercise. Its
features and functions are identical to those of the training mode.

Interviewer needs to confirm with his/her supervisor before switching to production mode.

When you leave the training mode, you will no longer see the text “YOU ARE CURRENTLY
OPERATING IN TRAINING MODE”.

Once you switch to production mode, all the questionnaires that you have completed in the training
mode will be deleted.

5. Supervisor Menu

Enter your 4-digit code, followed by the right navigation arrow, you will be directed to the Supervisor’s
menu screen. A message will appear that “You are logged in as Supervisor. Do you want to proceed?”.
Tap on “Yes’ or ‘No’ to proceed.

I 09:51 Wed, 12 Jun B3 IR »
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Q You are logged in as SUPERVISOR 1.

1. View a compiled version of completed

Getieus o Agrlcitiue 20261 questionnaires filled by the Interviewer.

— 2. Assign workload for each of your Interviewer

You are working as a supervisor
launcher
questionnaire

— 3. Add new Interviewer.

Chief Supervisor Select a menu option.

Form
Senior Supervisor View questionnaires — 4. Transfer of completed questionnaires between
form . .
== 4 Supervisor and Interviewer.
Supervisor Form mfer:,?lig:waesrsslgnmem o O— p
I < ) Menage steff o—10 5. Tran_sfer of completed ques_tlonnalres between
Synchronize data with G Supervisor and Senior Supervisor.

supervisor select int... Interviewer

S . Transfer of completed questionnaires between
Ul - - -
Synchronize data with Chief Supervisor and Chief Supervisor

supervisor select fa...

Manage staff form

SS PSU Assignment
form

Supervisor Farm

Assignment form

Interviewer menu

form

Report

Farmer details

Supervisor
Backup data file G——r—» 8. Do abackup of all data
G—— » 9. Add farm in workload list

G—'—>10. View CAPI User manual on the tablet
View fieldwork instruction
manal b» 11. View Fieldwork Instructions manual on the

Review questionnaire [AFTER
tablet

Add farm in workload list

View CAPI User Manual

COMPLETION OF DATA
COLLECTION]
View Reports

G—————»12. Enable to edit completed questionnaire filled
by Interviewer

Practice interview

Return to training mode . . .
— 13. View report on certain questions
Log out

14. Enable Supervisor to practice case studies
—>

>15. Switch to training mode

— > 16. Log out from the application



5.1 View Questionnaires

The option “view questionnaires” allows Supervisor to view a compiled version of completed
guestionnaires filled by the Interviewer after synchronisation with Supervisor.
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Practice interview

Return to training mode

Q You are logged in as SUPERVISOR 1 Q Select Interviewer
You are working as a supervisor I
launcher launcher
questionnaire Gliatonnare RAM SHETTY 0
Chief Supervisor Chief Supervisor
Form Select a menu option. Form
Senior Supervisor . ) i Senior Supervisor
form View questionnaires ® form
Supervisor Form Manage assignment for @) Supervisor Form
Interviewers _— > e
Supervisor menu < Manage staff @ Supervisor menu < >
View questionnaires
supervisor select int... Synchronize data with @) supervisor select int...
Interviewer
supervisor select fa... Syncthnise data with Senior O supervisor select fa...
Supervisor
Synchronize data with Chief e}
Manage staff form Supervisor Manage staff form
SSPSU Assignment Backipdatailc (@) SSPSU Assignment
form form
Add farm in workload list @) -
Supervisor Farm Supervisor Farm
Assignment form > Assignment form
View CAPI User Manual @)
Interviewer menu Interviewer menu
form - form
View fieldwork instruction ®)
Report manual Report
Review questionnaire [AFTER
Farmer details COMPLETION OF DATA O Farmer details
: : COLLECTION]
View Reports (©)

Note that Supervisor can only view and not able to modify any questionnaire during
data collection exercise

5.2 Manage Assignment for Interviewers

This option allows Supervisor to assign each of his/her Interviewers their respective workload for the
census period. This exercise can only be completed with an already-existing Interviewer; to do so, use
the “Manage staff” option to add the Interviewer.

5.2.1 Assign workload (Farm)

A list of workloads(farm) assigned to the Supervisor will be displayed on the screen, select the one
you need to assign to respective Interviewer. Hence, to ensure that the correct workload number (1-
216) and Interviewer have been selected, a message box will appear for confirmation.

10
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Q You are logged in as SUPERVISOR 4 Q Farm Assignment: (not assigned: 2; Q S
X [ assigned: 0) 4
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T —————E] Select range using firstand
Senior Supervisor Senior Supervisor lew all unassigned w Senior Supervisor
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Supervisor Form Manage assignment for Supervisor Form Supervisor Form
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| Manage staff o Manage staff form Manage staff form DEODUTH [Not assigned]
_ - Farm 13371: LALLBEEHARRY O
supervisor select int Synchronize data with [¢)  SSPSY Assidnment S5 PSU Assignment RADHA [Not assigned]
Interviewer form form
supervisor select fa. Synchronise data with Senior (@) Supervisor Farm Supervisor Farm
" Supervisor Assignment form Assignment form
Synchronize data with Chief s Cann
Manage stafffom  Supervsor e Viow sl snssigrad .
m Backup data file (o) S Tone
form

Select by marking chec
Add farm in workload list (e}

 Supervisor Farm
Assignment form

Select Households

View CAPI User Manual o ko135 OHOWANS,

""‘erf'\”m'/cf meni Select Staff Select Staff

orr
View fieldwork instruction Unassign Unassign

Report manual Interviewer menu Interviewer menu
Review ire [AFTER [ form

O COMPLETION OF DATA O = Tr
COLLECTION] kol hepait
View Reports .

i O Farmer details Famer details

Practice interview o)
Return to training mode o

un BRG .

00%8
Census of Agriculture 2024 v1.0 H Census of Agriculture 2024 v1.0
Ch to select d then select farms t
Q s:f;ff S weyto.ssect Tamms anc Shen selectiarms fo Q Select the staff to whom you want 1o assign
the farms:
launcher launcher
questionnaire questionnaire
Select by marking checkboxes () Farm 13135: BHOWAN DEODUTH [Not
_, Chief Supervisor Chief Supervisor signe
Form 4 Form Farm 13371: LALLBEEHARRY RADHA [Not
= Select range using first and @) assigner
 Senior Supervisor last marked checkbox Senior Supervisor
form form
Select all (®) INTI 101 (0 ®
Supervisor Form v Supervisor Form assignment)
< Farm 13135: BHOWAN > < >
Manage staff form DEODUTH [Not assigned] + Manage staff form
—_— Farm 13371: LALLBEEHARRY —_—
SS PSU Assignment RADHA [Not assigned) S5 PSU Assignment
form form
Supervisor Farm Supervisor Fam A sur you want 1o assign 2 farm assignments to INTERVIE
Assignment form Assignment form
Assign Farm Menu Assign Farm Menu
View all unassigned View all unassigned w.
Selection Type.
Select by marking chec
Select Households
Farm 13135 BHOWAN
Interviewer menu Interviewer menu
form
Report Report
Farmer details # Farmer details
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ignment: {not assigned: 0;
2)

questionnaire.

7 ChiefSupervisor Select an option for making assignments.
Form

" Senior Supervisor View all work (2) o
form

Supenvisor Form
Mansge staftfom | >

S5 PSU Assignment
form

Supervisor Farm
Assignment form

Selection Type

lect by marking chec

Select Households
Farm 13135 BHOWA

Select Staff

Report

Farmer details
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Note that a given workload can ONLY be assigned to one Interviewer.
5.2.2 Unassign Workload

In the case where you want to unassign a workload from a particular Interviewer, from the Supervisor’s
menu, you select the “Manage assignment for Interviewers”. A list of all workloads assigned to the
Supervisor will be displayed. Select the one you need to unassign, followed by the right navigation key,
the unassign option will appear on the next screen. A confirmation message box will appear. To
proceed, tap “Yes”.

10:25 Thu, 13 Jun BRG ‘= 10:35 Thu,13Jun BES »

35 Thu, 13Jun BRAS »
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Q 2 Q Choose a way to select farms and then select farms to
Farm Assignment: (not assigned: 0; assign Q

assigned: 2) Select the staff to whom you want to assign

launcher
questionnaire

Chief Supervisor Select an option for making assignments.

launcher
questionnaire

Chief Supervisor

Select by marking checkboxes ®

the farms:
launcher

questionnaire .
Farm 13135: BHOWAN DEODUTH [Assigned

Form Form Chief Supervisor 10 INTERVIEWER 1101]
View all work 2) Select range using firstand Form
S iew all worl
Senor Siperyisor @) Senior Supervisor last marked checkbox - e o1 o

Supervisor Form

<

Manage staff form

S PSU Assignment

Supervisor Farm
Assignment form

Selection Type
S marking chec

Select Households
Fam 13135 BHOWAN
Select Staff
NTERVIEWER 1101 (0

Supervisor Form

Select all @)

<

Manage staff form

S5 PSU Assignment
form

Supervisor Farm
Assignment form

Assign Farm Menu
View all work (2)

Select Staff
INTERVIEWER

Interviewer menu

T 13135; BHOWAN
EODUTH [Assigned to
ITERVIEWER 1101]

]>

®

Supenvisor Form

el

Farm 13371: LALLBEEHARRY
RADHA [Assigned to
INTERVIEWER 1101]

S5 PSU Assignment
form

Supervisor Farm
Assignment form
Assign Farm Menu
View all work (2)
Selection Type
Select by marking chec.

Select Households.
113135; BHOWAN

Interviewer menu Interviewer menu
form form form
Report Report Report

Farmer details

Farmer details
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fauncher
questionnaire

Chief Supervisor

Senior Supervisor

[

You are logged In as SUPERVISOR 4

You are working as a supervisor

Select a menu option.

Practice interview

O a

Farmer detalls

10:35 Thy, 13Jun BRE »

Census of Agriculture 2024 v1.0

Q Farm Assignment: (not assigned: 1;

assigned: 1)
launcher
questionnaire
Chief Supervisor Select an option for making assignments.

Senlor Supervisor

 SeniorSupenisor | [ View all unassigned work (1)
form

Farmer details

View questionnaires o
View all work (2) o
Supervisor Form Manage assignment for o) Supervisor Form
Interviewers
‘Supervisor: < | Manage staff o > Manage staff form <
‘supervisor select int... Synchronize data with (o) 'SS PSU Assignment
Interviewer oon
n the 1 household assignment? s st Tl Synchronise data with Senior ®) Supervisor Farm
Supervisor Assignment form
No Synchronize data with Chief
Manage staff form Supervisor )
SSPSU Assignment Backup data file (0] Selection Typ
form Select by marking chec.
Add farm in workload list (@) e
Supervisor Farm Select Households
Assignment form st S
View CAPI User Manual o el
Interviewer menu Select Staff
form
View fieldwork instruction Unassign
o manual Interviewer menu
Review questionnaire [AFTER )
 Eaes ek COMPLETION OF DATA O =
i COLLECTION] fepait
View Reports @)
O
O

Return to training mode

Tap on left navigation arrow to go back to main menu.
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5.3 Manage Staff

This option will allow Supervisor to add new Interviewer by entering the following field staff code,
surname and other name of the Interviewer. The information will be provided during the training
session.

0 We n B8 5 1 TCCER
Census of Agriculture 2024 v1.0 H Census of Agriculture 2024 v1.0 E Census of Agriculture 2024 v1.0
Q You are logged in as SUPERVISOR 1 Q Select an option to add a new staff member Q Enter fieldstaff code
e — _— or to modify the name of an existing staff _
i You are working as a supervisor _ launcher member. _ launcher
* questionnaire questionnaire questionnaire 1012
Chief Supervi Chief Supervisor Add staff , Chief Supervisor
it Select a menu option Sl O il
Senior Supervisor = e Senior Supervisor , Senior Supervisor
v View questionnaires 0
Supervisor Form Manage assignment for [e) Supervisor Form * Supervisor Form
Interviewers
Manage staff ® > Manage startfomm. | < > A Manage stafffom | < >
supervisor select int... Synchronize data with [e) Manage Staff Menu
Interviewer Add staff
T ia etk Synchronise data with Senior (@) Idstaff code
Supervisor
Synchronize data with Chief
Manage staff fom s‘y‘pmiw o Surame Sumame
SSPAmgen | Backupdatafie o = o
form
Add farm in workload list o)
 Supervisor Farm
Assignment form
View CAPI User Manual (@)
Interviewer menu SSPSU Assignment ~n e
View fieldwork instruction o) form e @
v Report manual Supervisor Farm
Review questionnaire [AFTER SEEpoent Iy 1 2 3 @
~ Farmer details COMPLETION OF DATA (©) Interviewer menu
COLLECTION] form 4 5 6 Next
View Reports (o) - 1544
~ Report
Practice interview e} 74 8 =
# Farmer details
Retun to training mode o) 0

Census of Agriculture 2024 v1.0

Q Enter surame of fieldstaff

fauncher
questionnaire INTERVIEWER

Form

Senior Supervisor
form

Supervisor Form

< >

Manage staff form

Manage Staff Menu
Confirm that the fieldworker code 1012 is the cofrect code. You cannot Add et

change this once you have entered it Fieldstaff code 1 added as a new staff membe:
02

Yes, correct No, incorrect oK

ol W Engieh (US) <5
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Q Select an option to add a new staff member
or to modify the name of an existing staff
launcher member
questionnaire
Chief Supervisor Add staff e}
Form
Modify INTERVIEWER 2 10
Interviewer]
Modify INTERVIEWER 1
[Interviewer]

Senior Supervisor
form

Supervisor Form

Manage staff form
Manage Staff Menu
Fieldstaff code
Sumame

Name

S5 PSU Assignment
form

Supervisor Farm
As form

Interviewer menu
form

Report

Farmer details

Note that when adding a new Interviewer, you must make sure you have entered the correct fieldstaff
code. Itis not possible to change the fieldstaff code after it has been generated. Thus, confirm that
the fieldstaff code you entered is accurate. A message box will appear and tap “Yes, correct”, to
proceed.

Confirm that the fieldworker code 10019 is the correct code. You

cannot change this once you have entered it

Yes, correct No, Incorrect

However, the name of the existing Interviewer can be changed.

Tap on left navigation arrow to go back to Supervisor menu.

5.4 Synchronisation

Synchronisation is the process by which workload, questionnaires and data are transferred between two
tablets via Bluetooth. The two tablets need to be within a short distance from one another.

From Supervisor Menu, there are three different options that will be used for synchronization, namely:
e Synchronise data with Interviewer
e Synchronise data with Senior Supervisor

For instance, select “Synchronise data with Interviewer”, a message box will appear with a list of names
of the Interviewers’ tablets, select the one you want to synchronise with and another message box will
appear informing that the synchronisation was successful.

14
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Q You are logged in as SUPERVISOR 1

fauncher You are working as a supervisor
questionnai
Chief Supervisor
ity Select a menu option.
" Senior Supervisor
form View questionnaires
Supervisor Form Manage assignment for
_| Interviewers
=
i ‘ < Manage staff

© 0 O

> Choose device to sync with

I earching for nearby device
supervisor select int... Synchronize data with
Interviewer a e that you have slarte il Zzatl on the device
ye yne wit - N
Synchionise data with Semor ! Successfully synchronized over B

ervisor select fa..
e Supervisor

chronize data with Chief
Manage staff form :Z:emso, ¢}

SSPSU Assignment Backup data file (0]
form CANCEL
Add farm in workload st

O]

Supervisor Farm
Assignment form
View CAPI User Manual (o)
Interviewer menu

form

View fieldwork instruction o)

Report manual

Review [AFTER
P— COMTETENOEAARC
View Reports (@)
Practice interview (o)
Return to training mode (@)

After synchronisation, Supervisor to verify if all data have been received from the Interviewer.

Same steps to be followed for the two other options on synchronisation.

5.5 Backup data file

Supervisors are required to do regular backup of file, in case of any issue with tablet we can still retrieve
the data captured during fieldwork.

5.6 View Manuals

From Supervisor Menu, there are two different manuals to view; the “CAPI User Manual” and the
“Fieldwork Instructions Manual”. During fieldwork, if Supervisor encounters any issue related to tablet
or concepts, he/she can refer to the option to view the relevant manual.

The CAPI User Manual will guide fieldstaff on how to operate the tablet and carry on their workload
smoothly.

The Fieldwork Instructions Manual contains concepts & definition, information about fieldwork and
how to proceed with collection of data on field.

5.7 Review Questionnaire

This option allows Supervisors to modify data in completed questionnaires filled by Interviewers ONLY
after data collection period is over.
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After data collection, supervisors will be able to use this option “Review Questionnaire” to edit
questionnaire on the Supervisor Menu. A list of interviewers will be displayed, tap the appropriate
interviewer and select the questionnaire you want to review. This will allow Supervisors to view

guestionnaire on edited mode.

1:56 Wed,12Jun BBEI®S o

Census of Agriculture 2024 v1.0

Q You are logged in as

launcher
questionnaire

Chief Supervisor
Form

Senior Supervisor

form View questionnaires

Supervisor Form
Interviewers
Supervisor menu < Manage staff

supervisor selectint...
Interviewer

supervisor select fa.. <
Supervisor

Synchronize data with Chief

Manage staff form Supervisor

S5 PSU Assignment Backup data file
form
Supervisor Farm
Assignment form

View CAPI User Manual

Interviewer menu
form

View fieldwork instruction
manual

Report

Farmer details

View Reports

Practice interview

Return to training mode

5.8 View Reports

From the Supervisor Menu screen, select “View Report”, which will allow you to choose

Manage assignment for

Synchronize data with

Synchronise data with Senior

Add farm in workload list

SUPERVISOR 1

You are working as a supervisor

Select a menu option.

(@i (@) Hel (OF H@)lie) (@) {oi o) (@i el ©l (e (9

156 Wed,12Jun BYRNEE «
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Q Select Interviewer

launcher
questionnaire

INTERVIEWER 1 O
Chief Supervisor
S INTERVIEWER 2 'e)

Senior Supervisor
form

Supervisor Form

supervisormenu < >

Review questionnaire |

supervisor selectint...

supervisor select fa...

Manage staff form

. SSPSU Assignment _
form

Supervisor Farm
Assignment form

Interviewer menu
form

Report

Farmer details

your

guestionnaire you want to view the report in HTML mode.

Jun oA .

Census of Agriculture 2024 v1.0

Q You are logged in as SUPERVISOR 1

ncrar You are working as a supervisor

questionnaire

Chief Supervisor

e Select a menu option.

Senior Supervisor

Practice interview

View questionnaires @)
Supervisor Form Manage assignment for 1)
Interviewers
‘Supervisor menu < Manage staff (o) >
supervisor selectint... Synchronize data with [®)
Interviewer
supervisor select fa... Synchronise data with Senior o)
Supervisor
Synchronize data with Chief
Manage staff form Supervisor
S5 PSU Assignment Backup data file (@)
form
SIS FaT Add farm in workload list O
Assignment form
View CAPI User Manual (@)
Interviewer menu
View fieldwork instruction o)
Report manual
Review questionnaire [AFTER
Famer detalls COMPLETION OF DATA (6]
®
(@)
(©)

Return to training mode

13115 W

2 BEP| .
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form

Supervisor Form

e |

S5 PSU Assignment
form

Supervisor Farm
Assignment form

Interviewer menu
form

Report
Select report
Select report PSU

Farmer details
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questionnaire (@)
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5.9 Practice Interview

This option allows Supervisor to practice case studies in questionnaires.

5.10 Log out

This allows the Supervisor to log out completely from the CA2024 application. It will send you back
to the Login screen

13:24 Wed,12Jun B> » & A 100% 8

13:24 Wed, 12 Jun B3R « & &l 100% 8
Census of Agriculture 2024 v1.0 @ a Census of Agriculture 2024 v1.0 G a
Q You are working as a supervisor Q Select applicable option:
launcher launcher

questionnaire Enter fieldworker code e}

Select a menu option, questionnaire

g::emf Supervisor Login Update staff list from S/SS @)

Practice interview Farmer details

Return to training mode

View questionnaires @)
‘59"'0' Supervisor ' Fieldstaff code Return to training mode [®)
ey Manage assignment for e}
Interviewers
Supervisor Form Manage staff O Chief/Senior Superv...
e « Synchronize data with 0] Administrator menu < ?
Interviewer
supervisor select int... Synchronise data with Senior O (F:hief Supervisor
Supervisor orm
supervisor select fa... Synchronize data with Chief Senior Supervisor
Supervisor o
Manage staff form Backup data file @) Supervisor Form
SS PSU Assignment i i
=i ig Add farm in workload list @) Manage stattton
Supervisor Farm View CAPI User Manual @) SS PSU Assignment
Assignment form form
Interviewer menu View fieldwork instruction @) Supervisor Farm
form manual Assignment form
Review questionnaire [AFTER =
Report COMPLETION OF DATA (@) A
COLLECTION]
Farmer details View Reports (@) Report

17



6. Interviewer Menu

In the login screen, enter your 4-digit code provided by your Supervisor to access the Interviewer menu
screen.

13:26 Wed,12Jun BIEAB « At =l 100% 8

Census of Agriculture 2024 v1.0 & Qa

Q You are logged in as INTERVIEWER 2 R
e — > 1. Listof 50 farms

uestionnaire .
4 Select a menu option.

Chief Supervior ) — 2. Transfer of completed questionnaires between
Conduct interview . .

Senior Supervisor O Interviewer and Supervisor.

form Sync questionnaires with o——
supervisor .

e ViewcapiUsermanual & 3. View CAPI User manual on the tablet.

Manage staff form <

>
Backup d: fil
s seepsatie © — 4. Do a backup of all data collected
form View fieldwork instruction
R —— manual R ) )
o Rermi trelning mode O—|—> 5. View Fieldwork Instructions manual on the

Assignment form O
I{g!'ir‘wewer menu Log out O— tablet
nievienermen —— 6. Switch to training mode

Select farm to interv...

L» 7. Log out from the application

Report

Farmer details

6.1 Conduct interview

From the Interviewer Menu, select “Conduct interview”, a list of farms which need to be interviewed
will be displayed.

There will be around 50 farms for Interviewers working in both in the Islands of Mauritius and
Rodrigues.
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Some steps when starting a questionnaire:

Census of Agriculture 2024 v1.0 i Census of Agriculture 2024 v1.0
Q You are logged in as INTERVIEWER 1101 Q Select Farm to interview
fauncher launcher
Start Farm Number: 00412 /
kel Select a menu option el 13135 /BHOWAN DEODUTH O
Chief Supervisor i
Form YOU ARE CURRENTLY OPERATING IN 1l Swperiisg Start Farm Number: 03158 /
TRAINING MODE. 13371 /LALLBEEHARRY (@)
Senior Supervisor Senior Supervisar RADHA
form : form
el Conduct interview o)
/ Supervisor Form ~ Supervisor Form
Sync questionnaires with ()
Manage staff form < | supervisor > Manage staff form < >
View CAPI User Manual o)
S5PSU Assignment SSPSU Assignment
form Backup data file ) form g Are you sure you want to start interview for Farm [Ref. No 00412 / Serial No
_— 5 W DUTH]. Ch with your selection sh
—— —_— 13135 / BHOWAN DEODUTH]. Check with your Farm selection sheet
Assignment form View fieldwork instruction Assignment form ——— fF
manual e roceed with interview of Farm
Interviewer menu g Intervievier menu Select another farmer No: 00412 / 13135/ BHOWAN
Leave training mode O form DEODUTH
!
Interviewer menu- Interviewer menu
Log out
J o Conduct intenview
Select farm to interv..
Report Report
Farmer details Farmer details

49 Wed, 12 Jun BEB -
7.V
Q Response details Q NUMBER OF FARMERS OPERATING THIS Q Q2(a): Surname of farmer No. 1
—_— FARM
Farmers Proceed with interview ® Farmers ot ‘
BI ENJ
Completed )
Re-interview Re-Scheduled (@)
i Refusal O Response details Response details
| Praceed with interview Eimcese Wil o,
Non Contact =
e el (¢] > > "mmh« of farmers >
Ceased Operation R
Identification of P2 (©] WEnticaticroF \dentification of
farmers L 0 ] ammers
Moved Away (D) Identification of
v Characteristic of HH Characteristic of HH farmers (1)
Partly Completed o)
agricultural activities agricultural activities
Farmer Deceased O
_ purpose of purpose of
production production
land use Jandise farmer other name
land e b
+ land parcels
o =] <] < BEEN BRENDA  BIENNIAL BIENVILLE
 land area owned,
lease or rented by f. 1 3 @ 11 2% 371 4% s™l 6 7 & o o'/
vegetables

= 6 Next
fruits and beverage
crops

~ flowers

oOjlojo|mN
©
'

[ nglish (US)
type of farming ' cul 11 Engiish (US) <
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The status of farm questionnaire can be either “Start”, “Partially Completed” or “Completed”.

14:12 Wed, 12Jun BB « d, 12Jun B

CA2

Q

You have reached the end of the interview.

You can conclude the interview or review the
© IVESWUUK_SHeep

interview
S tekepic Conclude interview e}
~ livestock_poultry Review questionnaire O
v Other Livestock
~ marketing practices < >
~ agricultural loan
have agricultural loan Accept Case

No

Accept this case?

main constraints
Availability of water, Na...

small farmers welfar...
Yes

agricultural coopera...
No

National Agricultura...
No

other membership
No

farmer telephone nu...
6256849

farmer mobile number
57688458

Remarks
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Q Select Farm to interview
e T 5t . Completed farm questionnaire:
BHOWAN DEODUTH | H H H H
et supei Camdtod The questionnaire contained data in all
_°m  —ContinuePartially required fields for that particular farm
.. Senior Supervisor completed questionnaires (1) C————

form

= Continue Farm Number:
v Supervisor Form | 03158/ 13371/
1 LALLBEEHARRY RADHA -
< > Partially completed farm

S Asmgnment guestionnaire:

_ Supenisorfam | — The questionnaire has been partly
Assignment form
done.

v Manage staff form

. Interviewer menu
form

Interviewer menu
Conduct interview

~ Report

Start farm questionnaire:
 Farmer detals The questionnaire has not been started
yet.

6.2 Synchronisation

From the Interviewer Menu, select “Synchronise questionnaires with Supervisor”, a message box will
appear requesting to make the tablet visible to other Bluetooth devices, select “Allow” and then another
message box will follow stating the synchronisation is successful or not.

10:44 Thy,13Jun BE@ «

Census of Agriculture 2024 v1.0

Q You are logged in as SUPERVISOR 4

e You are working as a supervisor
Qquestionnaire

Chief Supervisor

Form Select a menu option.
Senior S 2 e
1;?:,0’ it View questionnaires
=l Choose device to sync with
~ Supervisor Form Manage assignment for
Interviewers
Manage staff >
supervisor select int... Synchronize data with 2CEA_MOHUN
Interviewer
i Synchronise data with Senior synchronized over Bluetooth.
supervisorselectfa- slpervisor 2DEM_NOORBEE
o fh Synchronize data with Chief 0K
anage staff form e e
S 2CEA_AYODHEEA
_ SSPSU Assignment Backup data file
form

Add farm in workload list

T8710

_ Supenvisor Farm
Assignment form X
View CAPI User Manual

 Interviewer menu CANCEL

om View fieldwork instruction
Report manual
Review { ire [AFTER
v Fanmer details COMPLETION OF DATA
COLLECTION]
View Reports

Practice interview

OO0 O OO0 O0OO0OOO0OM®O0O0O0

Return to training mode

(3] Il o] <
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6.3 View Manuals

From Interview Menu, there are two different manuals to view; the “CAPI User Manual” and the
“Fieldwork Instructions Manual”. During fieldwork, if Interviewer encounters any issue related to
tablet or concepts, he/she can refer to the option to view relevant manual.

The CAPI User Manual guides Interviewer on how to operate the tablet and carry on his/her workload
smoothly.

The Fieldwork Instructions Manual contains concepts & definition, information about fieldwork and
how to proceed with collection of data on field.

6.4 Backup data file

Interviewers are required to do regular backup of file, in case of any issue with tablet we can still retrieve
the data captured during fieldwork.

6.5 Return to training
Interviewers are reminded not to use this option once you have switched to production mode.

6.6 Log out

This allows the Interviewer to log out completely from the CA2024 application and bring him/her back
to the login screen.

7. Senior Supervisor Menu

In the login screen, select “Enter fieldworker code”, insert your 4-digit code, followed by the survey
month and then you will be directed to the Senior Supervisor Menu screen.

1424 Wed, 12 Jun BRG

Wed, 12 Jun BRI -
Census of Agriculture 2024 v1.0

Census of Agriculture 2024 v1.0

Q Select applicable option Q Enter your fieldstaff code

i [Emcv fieldworker code ] ®

Login Update stafflist from §/SS

Fleldstaff code Retum to training mode o
Chief/Senior Superv...

Adndolotrabor mace [ >

Supervisor Form

Manage staff form

IN
o o o N g
(&)
=
@
=
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14:24 Wed,12Jun BBRAB -«

Q

launcher
questionnaire

Chief Supervisor
Form

Senior Supervisor
form

Senior Supervisor m...
SS select Supervisor <

SS select Farm

Supervisor Form

Manage staff form

SS PSU Assignment
form

Supervisor Farm
Assignment form

Interviewer menu
form

Report

Farmer details

7.1 Manage

Census of Agriculture 2024 v1.0

You are logged in as CHINNEE Deosharma.

You are working as a Senior Supervisor in

Select a menu option.
View questionnaires
Manage staff

Synchronize data with
Interviewer

Synchronise data with
Supervisor

Synchronize data with Chief
Supervisor

View CAPI User Manual
View fieldwork instruction
manual

Return to training mode

Log out

Staff

A= 100% 8

Y

v

L »

e

1. View a compiled version of completed
questionnaires filled by the Interviewer.

2. Add new Supervisor

3. Transfer of completed questionnaires
between Senior Supervisor and Interviewer.

4. Transfer of completed questionnaires
between Senior Supervisor and Supervisor.

5. Transfer
between Senior
Supervisor.

of completed questionnaires
Supervisor and Chief

6. View CAPI User manual on the tablet

7. View Fieldwork Instructions manual on the
tablet

8. Switch to training mode

9. Log out from the application

This option allows the Senior Supervisor to add new Supervisor by entering the following: fieldstaff
code, name and surname of the Supervisor. This information will be provided during the training

session.

14:35 Wed,12un @D -
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You are logged I

View questionnaires

!

Manage staff

35 CHINNEE Deosharma

re working s a Senior Supervisor in

Select a menu option

$S select Supervisor <

SS select Farm

Synchronize data with
Interviewer

Synchronise data with
Supervisor

Synchronize data with Chief
Supervisor

View CAPI User Manual

View fieldwork instruction
manual

Return to training mode

Log out

14:35 Wed, 12 Jun

Q

launcher

LT
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Select an option to add a new staff member Q

14:40 Wed, 12 Jun B @B +

Census of Agriculture 2024 v1.0

Enter fieldstaff code

or o modify the name of an existing staff

member.

Chief Supervisor
£

Supervisor Form

> Manage staff form

Manage Staff Menu

Fieldstaff code
Surname
Name
Role
S8 PSU Assignment

form
Supervisor Farm
Assignment form
Interviewer menu
form

Report

Farmer details

' Add staff '

Modify SUPERVISOR 1
[Supervisor]
Modify SUPERVISOR 2
[Supervisor]

< Modify SUPERVISOR 3

[Supervisor]

Modify SUPERVISOR 4
[Supervisor]
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launcher
questionnaire [

1005 ]
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Chief Supervisor
Form

Senior Supervisor
form

Supervisor Form

1« >

Manage staff form

O O O O @®

Manage Staff Menu
Modify SUPERVISOR §

Fieldstaff code
1005

Surname
SUPERVISOR

Name

[}
8
&

[0}

Next
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Ensure that the correct “fieldstaff code” is entered, as it cannot be modified once it has been added.

Census of Agriculture 2024 v1.0

Q Enter surname of fieldstaff

. launcher R
questionnaire SUPERVISOR
. Chief Supervisor
Form

. Senior Supervisor
form

~ Supervisor Form
Nisegearomils )

Manage Staff Menu
Add staff

Confirm that the fieldworker code 1005 is the correct code. You cannot
change this once you have entered it Fieldstaff code
1005

No, incorrect

Name

B z | xfJcfvis|nN]|mM], *
crl 1 English (US) < >
I (@] v :

Q Enter name of fieldstaff
. launcher
questionnaire
5
. Chief Sup
Form

. Senior Supervisor
form

v Supervisor Form
~ Manage staff form ( >

Manage Staff Menu
Add staff

Fieldstaff code
1005

SUPERVISOR 5 added as a new staff member.

Surname
SUPERVISOR
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8. Other features/functions

There are different features/functions, apart from the questions, that are included in the CA2024
guestionnaire:

8.1 Question Screen

In the CA2024 application, most of the questions will be displayed one at time on the space on the
screen known as question screen.

Question Screen

Case Tree

C BEEN BRENDA  BIENNIAL BIENVILLE -
1 2 3 4 5 6 7 8 9 0 | Del

a|wl|E R T Y U o P @

- > Keypad

+* z X c v ] N M *
>

8.2 Case Tree

The Case tree is on the left side of the screen. It is a column listing of the questions in the CA2024
questionnaire. You can navigate through the questionnaire by scrolling the case tree. There is an option
in the 3-dot icon to hide the case tree.

14:51 Wed, 12Jun BEAR - & =l 100% 8

CA2 = [ Q

3-dot Icon

Add note € Search

User bar options
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8.3 User bar Option

The option that are available in the user bar options vary depending on which module you are working.
The options are as follows:

8.3.1 View guestionnaire

This option enables you to view the entire questionnaire on the HTML mode.

14:57 Wed,12Jun B BB « &f 21 100% 8

14:57 Wed,12Jun BEIB &= 100% 8

< Census of Agriculture 2024 Questionnaire

Questionnalre SN: 13135

1. NUMBER OF FARMERS OPERATING THIS FARM{ |
2. IDENTIFICATION OF FARMERS

Name of interviewer | INTERVIEWER 1101

Name of Supervisor |  SUPERVISOR 4

3. CHARACTERISTICS OF HOUSEHOLD
3.1: Sumame of household head ]
3.2 Other names of household head{ |

3.3: Address of household{]

3.4: How many separate farms do members of this household operate?[]
View questionnaire Ifony 1 farm, skip t0 0 3.7
3.7: Number of household members

3.9: Proportion of total household income from agricuture ]
4. AGRICULTURAL ACTIVITIES OF FARM OVER THE PERIOD 1 JULY 202370 30
E 2024

4. Crops

(a) Suger cane

(o) Tea
{c) Vegetable
(d) Fruits

(e) Flowers for sale
(f) Fodder
(g) Other

4.2 Livestock

(a) Cattle
(b) Goat

(c) Sheep.
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8.4 Add Note option

The option “Add Note” allows you to insert a note/comment to supplement an answer from the
Respondent. Tap on the icon, a comment box will appear, type your comment and tap on the forward
button. The color of the “Add Note icon will change into blue indicating that there is a comment.

15:01 Wed, 12 Jun BI@DB »

CA2

Q

Farmers

Characteristic of HH
head surname
head other name
address of hh <
number of separate ...
additional farms g
number of male me...
number of female m...

total number of hou...

Q3.1: Surname of household head

15:01 Wed, 12Jun 3@ «

CA2

Q

Farmers
Characteristic of HH
head surname
head other name
address of hh <
number of separate ...
additional farms gy
number of male me...
number of female m..

total number of hou...

Q3.1: Surname of household head

s | not available

q w e r t y u o P & q w e r t y u i o P Lal
aflsfldlfs)laln]] k 1 =) alslaflelalnlilc] &)

ol 2 | x lclviboln|m ) ™ : | x| c|vib|n]|m &

crl 1 English (US) < 2] cul 1 English (US) & >

8.5 Search

The “Search” option allows you to search from a list of options.

15:05 Wed, 12Jun BB

CA2 I |

Q

total number of hou...

& 5i.100% 8

Q3.8: Highest education attainment of RITA

Wed, 12Jun 8RB »

total number of hou...

grade 11

Q3.8: Highest education attainment of RITA

Nil 2 FV/Grade 11 completed but @)
2 : (@) ﬁ not passed
.8 question tex!
Q3.8 question text Raia FV/Grade 11 passed (SC)
Record househoid me. Pre-primary (@) Record household me. (o)
HH roster
HH roster &0 Up to std V/Grade 5 O ..

HH roster (1)

Std VI/Grade 6 completed but o)
not passed

HH roster (1)

¢ | Std VI/Grade 6 passed e R - <
(CPE,PSLC,PSAC)

name of member Up to FIV/Grade 10 (o) n-:me of member

RITA A
T FV/Grade 11 completed but Age

:Ze not passed o 56
e FV/Grade 11 passed (SC) @) o

fe! Female
[Pl FVI /Grade 12 or 13 (lower VI e

Highest education at... completed but not passed) o Highest education at...

Short courses /train...

FVI /Grade 13 passed (HSC) O
Tertiary Certificate @)

2 © 9 @

Short courses /train...

Ermnlmerrb w¥a i

< 11th

1 2 3 4 5 6 7 8 9 0 Del 1 2 3 4 5 6 7 8 a 0 Del
q w e r t y u i o P & q w e r ¢ y u i o P &
a s d f g h j k | Q a 5 d g h j k | Q
43 z X € v b n m o [ z X ic/ v b n m 04
ol ¥ English (US) < > cul 1 English (US) < >
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8.6 Three-dot Icon

The three-dot icon consists of the options:

Partial Save

Change L
Q Q3.8: Age (Lastbirtha = o"'0¢ Lenduage

number of male me... Review Notes
1

number of female m... Advance to End
1

ol hianhee of Fous Hide Navigation Controls

: Hide Case Tree
Q3.8 question text
Record hald mi

Help

HH roster < ot
HH roster (1)
name of member
RITA
Age
56
sex
] 8 o]
1 2 3 @
4 5 6 Next
7 8
0

8.6.1 Partial Save

This option allows you to partial save throughout the interview to prevent loss of data and also in case
you need to stop the interview in the middle, you should select this option before closing the application.

Note that if you open a partially saved questionnaire, you will have the option to resume where you last
left off (where the case was partially saved) or start from the beginning. If you click on “Yes”, it brings
you to the last partially saved question. If “No”, then it will bring you back at the beginning of the
guestionnaire.

8.6.2 Change language

The questions in the CMPHS questionnaire are formulated in two languages: namely English and
Creole. You may switch the questions to one of these languages to facilitate the interview process.

8.6.3 Review Notes

This option allows you to view at once all the notes you have added to the questionnaire. This is useful
to check whether the notes/comments are well-written, complete and meaningful. You can tap on the

28



“Go to field” button to return to the specific question to further edit the notes or tap “Delete” button to
delete the note.

Review Notes

HH ROSTER

Short courses /training related to current  Delete I
activity(1)

scqi(1)

HH BO2LEHE

BeAeMm pfose2

Once you delete the comments, the question will turn red and “Restore” button will appear if you tap
on it you can restore the comment else if you tap on “Go to field” the comment will be deleted.

8.6.4 Advanced to End

This option allows you to move to the end of the questionnaire when you have re-opened a completed
questionnaire or if you have moved back by several questions in the questionnaire and after reaching a
point you want to return to the last question you were working on.

8.6.5 Hide Navigation Controls

The back and forward (arrow) buttons are the navigation controls. This option hides the buttons from
the question screen. In case, you have selected this option by mistake and the navigations buttons are
no more visible, return to the Three-dot icon. You will note that the option: Show Navigation Controls
is available, select it to enable the back and forward buttons.

8.6.6 Hide Case Tree

The case tree allows you to navigate between questions already answered. When you tap on a previously
answered question on the case tree, the CMPHS application moves back to that question. You may
select to hide the case tree. This will help prevent you from accidentally touching the list of questions
and also enlarge the question screen.

8.6.7 Help

The help document to CSEntry application is available from this option.

29



8.7 Replacement of farm

In case the farmer has refused, moved away, non-contact or deceased (1- member household), then there
is need to replace this farmer.

For example, if a farm has moved away, the response details will be “moved away”. Then we need to
create another farm depending where the farm has moved.

If the farm has moved within the same supervisor’s workload, the work will be re-distributed internally.

However, if the farm has moved to another supervisor’s workload, then a new farm will be assigned to
that supervisor and the interviewer working for that region.

Q Response details

Proceed with interview @)
confirmed by neighbors
[’ wned,
Eonisted (@] ease or rented by f.
Re-interview Re-Scheduled vegetables
Refusal o) fruits and beverage
ops.
Non Contact o) > Za <
Ceased Operation o
 Identification of type of farming
farmers. &B
Moved Away ®
Characteristic of HH
Partly Completed o)
+ agricultural activities 5iocac
Farmer Deceased o
 purpose of livestock sheep
production
sandueel e tock_pig
v land parcels S
< who and that about
. land area owned,
lease or rented by f ' 2% 3" & s &'l 7t | o' o[BS
“ vegetables = = TR o | p I
fruits and beverage -
crops afs|djflagfhj k|| [N
flowers | z x c v b nfml|,! @
cul 11 Erglsh (U5) < >

type of farming

ned the end of the Interview.
ke the intervien of review the

Conclude interview ®

Review questionnaire o)

Accept Case

Acoept this case?

marketing practices.

agricultural loan

Remarks
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8.8 Interrupting and resuming an interview

Whenever there is a need to interrupt the interview in the middle of a questionnaire, you need to tap

on the “back” button that appears on the bottom left side of the tablet screen. The following dialog box
appears on the screen.

Q You have reached the end of the interview.
You can conclude the interview of review the
interview

Conclude interview ®
Review questionnaire o

~ vegetables

frults and beverage
crops

flowers < >

Do you want to.

type of farming

Cancel

livestack_cattle

Save and quit (in partial status)

livestock_goat Ad d
Advance to en

livestack_sheep
livestack_plg
livestock_poultry

Other Livestock

marketing practices

Back

Select “Cancel” if you inadvertently touched this key and want to continue with the interview.
Select “Save and quit” to save the questionnaire midway and stop the interview.

8.9 Ending a questionnaire

After you have recorded all information in the questionnaire, you will be required to select “finalise
questionnaire” and “Accept the case” for the questionnaire to be notified as completed.
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8.10 Error message

During an interview, mistakes can occur from both the Respondent and Interviewer. The CA2024
application has inbuilt programs that cross-check answers and flag incoherent answers to the interviewer
by means of error messages. Whenever an error message appears on your tablet screen, you should
read the message clearly to understand the issue. Next, check whether you properly selected the
answer for the current question or if required, reconfirm the answer with the Respondent.

Glossary

) A tap is where you lightly touch a spot on the screen for just an instant.
You can use this gesture to open apps, activate the onscreen keyboard
and return to the home screen.
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ﬁ A long tap is when you touch and hold your finger on the same spot.
This gesture is also called tap and hold and can be used to activate
special menus.

— A swipe is when you touch and slide your finger across the screen. You
b can swipe quickly or slowly, depending on what you're doing on your
tablet.
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